 Martins School – QUINTA 2024 - Parental request for medication to be given by school staff during Quinta Residential-  confidential

Please read the following notes and complete the information section of the form.

Please note that whilst staff are trained first aiders and are happy to give assistance, they are not trained to administer medication and consequently may not be able to give medication. If this is the case, they will refer to a senior member of staff. For more information, please see 'Medical needs policy' on school website.

· This form must be filled in by parents/Carer requesting support to give medication during the school day, this request should only be made in exceptional circumstances (i.e. for medication required more than 3 times during the day).

· Medication should be put in the attached bag and clearly labelled with the child's name and date of birth. Any accessory’s needed e.g. Spoons, Gloves etc. must also be put in bag.
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	Information required
	To be completed by Parent/carer
	Checked by Staff with child

	Name of student:
	
	

	Current School:
	
	

	Dates from - to:
	
	

	Type of medication and condition:
	
	

	Dosage:
	
	

	To be given at (time):
	
	

	How to be administered - e.g. cream rubbed on, liquid on spoon:
	
	

	Any Side effects to be aware?
	
	


Please sign:……………………………………………………………. Date:…………………..

Record of administration of medicines detailed overleaf. (please keep form with medication),

*When giving medication all boxes must be completed on every occasion*

	Date and time: 
	Name of medication:

(1-check date

2— check name)
	Given to: (Student Name)
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	Given by:
	Checked by:
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